
 
ADMINISTRATIVE PROCEDURE  7360.4:  Discipline and Dismissal 

Academic Employees 
 
 
 
Causes for Discipline  
 
A con t ra ct or reg u la r aca d em ic em p lo ye e may be dism issed or pena lize d for one or 
more of the follo win g cau se s:  
 
A.  Imm o ra l or unp ro f e ssion a l con d u ct  

 
B.  Dish o n e st y  

 
C.  Unsa t isf a cto ry perfo rma n c e  

 
D.  Evid e n t unfit n e ss for service 

 
E.  Physica l or men t a l cond it io n tha t make s him or her unfit to inst ru ct or asso cia t e 

with stu de n t s  
 

F.  Persist e n t vio la t ion of or refu sa l to obe y the sch o o l laws of the sta t e or 
rea so na b le reg u lat io n s pre scrib e d for the gove rn me n t of the comm un it y colle ge s 
by the Boa rd of Gove rn o rs or by the gove rn ing boa rd of the comm un it y colle ge 
dist rict emp lo yin g him or her  
 

G. Convict io n of a felon y or of any crime invo lving mora l turp itu de  
 

H.  Cond u ct spe cif ie d in Gove rnm e nt Code §1028 
 
Background Checks  
 
Backg rou n d che cks may be cond u cte d as part of discip lina ry or hara ssm en t 
inve st ig at io n s. (Civil Cod e §§1786, et seq., Fair Cre d it Rep o rt in g Act)  
 
Adva n ce notice of discip lin e/hara ssme n t inve st ig a t ion s sha ll be pro vid e d to tho se und e r 
inve st ig at io n. If the inve st ig a t io n resu lt s in actio n tha t adve rse ly affect s the em p lo ye e, 
the emp lo yee sha ll rece ive o ra l, follo we d by writ t e n or ele ct ro n ic notice of:  
 
A.  The adve rse actio n.  
 

B.  The name, add re ss, and tele p ho ne numb e r of the third- part y agency tha t 
furn ish ed the repo rt.  
 

C.  The em p lo ye e ’s rig ht to obta in a free cop y of the rep o rt.  
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D.  The em p lo ye e ’s rig ht to dispu t e the accu ra cy or com p le te n e ss of any of the 
info rma t io n in the rep ort.  

 
Notice and Appeal  
 
The dist rict sha ll not act upo n any cha rg e s of unp ro fe ssio na l cond u ct or unsa t isf a ct o ry 
perf o rma n ce unle ss 



 
No witn e ss sha ll be perm it t e d to test if y at the hea rin g excep t upon oath or affirma t ion. 
No test im o n y sha ll be give n or evid en ce introd u ced rela t ing to matters tha t occu rre d 
more than fou r yea rs prio r to the date of the filin g of the notice. Evid en ce of reco rd s 
reg u la rly kept by the dist rict con ce rn ing the em p lo ye e may be intro du ce d, but no 
decisio n rela t in g to the dism issa l or suspe n sio n of any em p lo ye e sha ll be mad e based 
on cha rg e s or evide n ce of any natu re rela t in g to matt e rs occu rrin g more tha n fou r yea rs 
prio r to the filin g of the notice.  
 
The decisio n of the arbit ra t o r or adm in ist ra t ive  law jud ge will be made in writ in g and 
pro vid e d to all part ie s.   
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Causes for Discipline  
 
A con t ra ct or reg u la r aca d em ic em p lo ye e may be dism issed or pena lize d for one or 
more of the follo win g cau se s:  
 
I. Imm o ra l or unp ro f e ssion a l con d u ct  

 
J. Dish o n e st y  

 
K.  Unsa t isf a cto ry perfo rma n c e  

 
L.  Evid e n t unfit n e ss for service 

 
M.  Physica l or men t a l cond it io n tha t make s him or her unfit to inst ru ct or asso cia t e 

with stu de n t s  
 

N.  Persist e n t vio la t ion of or refu sa l to obe y the sch o o l laws of the sta t e or 
rea so na b le reg u lat io n s pre scrib e d for the gove rn me n t of the comm un it y colle ge s 
by the Boa rd of Gove rn o rs or by the gove rn ing boa rd of the comm un it y colle ge 
dist rict emp lo yin g him or her  
 

O. Convict io n of a felon y or of any crime invo lving mora l turp itu de  
 

P.  Cond u ct spe cif ie d in Gove rnm e nt Code §1028 
 
Background Checks  
 
Backg rou n d che cks may be cond u cte d as part of discip lina ry or hara ssm en t 
inve st ig at io n s. (Civil Cod e §§1786, et seq., Fair Cre d it Rep o rt in g Act)  
 
Adva n ce notice of discip lin e/hara ssme n t inve st ig a t ion s sha ll be pro vid e d to tho se und e r 
inve st ig at io n. If the inve st ig a t io n resu lt s in actio n tha t adve rse ly affect s the em p lo ye e, 
the emp lo yee sha ll rece ive o ra l, follo we d by writ t e n or ele ct ro n ic notice of:  
 
E.  The adve rse actio n.  
 

F.  The name, add re ss, and tele p ho ne numb e r of the third- part y agency tha t 
furn ish ed the repo rt.  
 

G. The em p lo ye e ’s rig ht to obta in a free cop y of the rep o rt.  
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Steering:  WCC / N/A  
H.  The em p lo ye e ’s rig ht to dispu t e the accu ra cy or com p le te n e ss of any of the 

info rma t io n in the rep ort.  
 
Notice and Appeal  
 
The dist rict sha ll not act upo n any cha rg e s of unp ro fe ssio na l cond u ct or unsa t isf a ct o ry 
perf o rma n ce unle ss durin g the pre ced in g term or half colle g e yea r prio r to the date of 
the filing of the cha rg e, and at lea st nin e t y (90)  days prio r to the date of the filing, the 
em p lo ye e aga in st whom the cha rg e is file d has bee n give n writ te n notice of the 
unp ro fe ssio na l cond u ct or unsa t isf a ct o ry perfo rm an ce, spe cif ying the natu re of the 
con du ct with spe cif ic inst a n ce s of beh a vio r and in part icu la r to perm it the emp lo yee an 
oppo rt u n it y to corre ct his or her fau lt s and overco m e the gro un d s for the cha rg e. The 
writ t e n notice sha ll inclu d e the most recen t eva lu a t ion of the em p lo ye e.  
  
If the Boa rd of Tru ste es decide s it inte n d s to dism iss or pena lize a con t ra ct or regu la r 
em p lo ye e, a writ t en sta t em e nt, sign e d and verif ie d, sha ll be delive re d to the em p lo ye e 
sett in g fort h the com p le t e and pre cise decision of the boa rd and the rea so n s for the 
decisio n.  
 
The writ t e n sta te me n t sha ll be delive red by servin g it perso na lly on the emp lo yee or by 
mailin g it by Unite d Stat e s reg iste re d mail to the em p lo ye e at the ir  add re ss last kno wn 
to the dist rict.  
 
If the em p lo ye e obje cts to the decisio n on any gro u nd, the em p lo yee sha ll give writ t e n 
notice of the obje ct io n to the boa rd or the supe rin t e nd e nt/pre side n t of the ir obje ct ion 
with in thirt y (30) days of the date of the service of the notice.  
 
With in thirt y (30) days of rece ipt of the em p loye e's dema n d for a hea rin g, the emp lo yee 
and the d ire ct o r of h u m a n r esou rce s sha ll atte mp t to agre e upon an arb it ra to r to hea r 
the matt e r. Whe n the re is agre em en t as to the arb it ra t o r, the d ire ct o r of h uma n 
r eso u rce s sha ll ente r into the reco rd s of the Boa rd of Tru ste e s writ te n con f irm at io n of 
the agre em en t sign ed by the em p lo ye e and an auth o rized rep re se n ta t ive of the dist rict. 
Upo n entry of such con f irm a t io n, the arb it ra to r sha ll assu me com p le t e and sole 
jurisd ict io n ove r the matt e r.  
 
If with in thirt y (30) days of the rece ip t of the em p lo ye e ’s dema nd for hea rin g no writ t e n 
agre em en t has been rea che d betwee n the em p lo ye e and the dist rict reg a rd in g 
appo in tm e nt of an arb itra t o r, the dist rict will cert if y the matt e r to the Calif o rn ia Sta t e 
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