
 
ADMINISTRATIVE PROCEDURE 7340:  Leaves 
 
 
 
Leave of Absence without Pay 
The Board of Trustees may grant a leave of absence without pay for any purpose. 
 
The district 



Parental Leave 
Unpaid parental leave shall be granted for a maximum of twelve (12) months upon 
written request. Consideration will be given to granting an extension of the leave, if 
requested, until the beginning of the next school semester should the expiration of the 
twelve (12) months of parental leave occur during the school year. 
 
Quarantine Leave 
An employee unavoidably absent from duty under quarantine imposed by order of any 
authorized health officer shall be paid regular salary for the period of absence without 
deduction from the employee's sick-leave account.  A copy of the quarantine order 
showing its applicability to said employee must be provided to the Human Resources 
Department. 
 
Bereavement Leave 
Every employee is granted three days leave of absence with full pay when the death of 
any member of the immediate family occurs. Additional days may be granted by the 
board.  A member of the immediate family means mother, mother-in-law, father, father-
in-law, grandmother, grandfather, spouse, domestic partner, son, daughter, brother, 
sister, or grandchild of the employee, or any relative living in the immediate household 
of the employee.  The superintendent/president or designee may approve bereavement 
leav
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