ADMINISTRATIVE PROCEDURE 7280.1: Employee Recognition

Academic Administrators

Service Pins
The superintendent/president will arrange for employees to be recognized for years of
service in five-year intervals.

Years of service is calculated using the original date of hire into a regular position (time
worked in a temporary assignment is not included). A year is completed when 365
calendar days have passed since the date of hire (regardless of the number of months
worked or percentage of assignment).



