
 
 
 
Applicants for positions may be subject to background or reference checks. 
 
Where a background investigation is performed by a third party, the human resources vice 
president or their designee shall make a clear and conspicuous disclosure to the applicant on a 
separate form before the report is procured.  The applicant shall be provided an option to receive 
or not receive the report.  If the applicant is not hired, or the district takes other action that 
adversely affects any applicant based in whole or in part upon the third-party report, human 
resources recruiter shall provide oral, written, or electronic notice of: 
 

�x the adverse action to the applicant; 
�x the name, address, and telephone number of the third-party agency that 

furnished the report; 
�x the applicant’s right to obtain a free copy of the report; and 



When an individual receives a criminal-record clearance, they may work or volunteer in a 
licensed facility. 
 
Nursing Faculty  
 
Background checks are required by facilities that place nursing faculty in clinical work, and 
thus are completed at the time of hire. 
 
 
 
 
Also see BP/AP 7120 Recruitment and Hiring as well as AP 7337 Fingerprinting. 
 
 


