
 
ADMINISTRATIVE PROCEDURE  6400: Financial Audits 
 
 
In the eve n t any exte rna l or inte rn a l aud it ide nt if ie s any def icien cy, the 
sup e rin te n de n t/ p re siden t or design e e sha ll pro m pt ly act to eith e r corre ct the iden t if ie d 
def icie n cy, prod u ce reco mm en d ed imp ro ve me n t s, or demo n st ra te the aud it f in d in g is 
inva lid or doe s not war ra n t actio n.  
 
Exte rn a l Aud it  
 
On or bef o re April 1 of the f isca l yea r pre ce d in g the f isca l yea r to be aud ite d, the boa rd 
of tru ste e s sha ll app rove the sele ct io n of an aud ito r who sha l l be a  cert if ied pub lic 
acco un t a nt li ce n se d by the Calif o rn ia Sta te Boa rd of Acco u nt a n cy.  
 
An aud it in g f irm ’s con t ra ct sha ll be for no lon ge r than f ive yea rs.  The aud it sha ll includ e 
all fund s und e r the cont ro l or jurisd ict io n of the dist rict.  The aud it sha ll ide n t if y all 
exp e n d it u re s by sou rce of fund s a bya i 1 a by mary of aud it exce p t ion s and man a gem e nt recomm e nd a t io ns.  

 
The dist rict sha ll f ile an aud it rep o rt with the Calif o rn ia Comm u n it y Colle ge s 
Cha n ce llo r’s Off ice and with oth e r age n cie s spe cif ie d in the Cha n ce llo r’s Con t ra ct ed 
Dist rict Aud it Manu a l, for the pre ced in g f isca l yea r no late r than Dece m be r 31, unle ss 
this date is exte n d ed by the Calif o rn ia Commu n it y Colle ge s Cha n ce llo r’s Off ice.  The 
annu a l dist rict aud it must be pre se n te d to the boa rd f or info rma t io n.  
 
Inte rna l Aud it  
 
The sup e rin t en de n t /p re s id e nt or vice pre sid en t, adm in ist ra t ive servi ce s may call for an 
aud it whe ne ve r the best inte re st of the dist rict will be serve d.  The assist a n t 
sup e rin te n de n t/ vice pre sid e nt adm in ist rat ive service s and the ir design e e may 
ind e pe n de n t ly aud it any dist rict acco u n t, includ in g stu d en t orga n iza t io n and boo kst o re 
acco un t s and the revo lvin g cash f un d s.  Audit adju stm en t s must be reco rd ed in the 
acco un t in g syst e m and are to be ref le cte d on the sub se qu en t yea r’s CCFS -311.  Dist rict 
inte rn a l aud it s must be pre se nt e d to the boa rd f or info rma t io n.  
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	In the event any external or internal audit identifies any deficiency, the superintendent/president or designee shall promptly act to either correct the identified deficiency, produce recommended improvements, or demonstrate the audit finding is inval...
	External Audit
	On or before April 1 of the fiscal year preceding the fiscal year to be audited, the board of trustees shall approve the selection of an auditor who shall be a certified public accountant licensed by the California State Board of Accountancy.
	An auditing firm’s contract shall be for no longer than five years.  The audit shall include all funds under the control or jurisdiction of the district.  The audit shall identify all expenditures by source of funds and shall contain the following:
	A. A statement that the audit was conducted pursuant to standards and procedures developed in accordance with Education Code section 84040.5 and Title 5 section 59102.
	B. A summary of audit exceptions and management recommendations.
	The district shall file an audit report with the California Community Colleges Chancellor’s Office and with other agencies specified in the Chancellor’s Contracted District Audit Manual, for the preceding fiscal year no later than December 31, unless ...
	Internal Audit
	The superintendent/president or vice president, administrative services may call for an audit whenever the best interest of the district will be served.  The assistant superintendent/vice president administrative services and their designee may indepe...

