
 
ADMINISTRATIVE PROCEDURE 5045:  Student Records–Challenging Content 

and Access Log 
 
 
 
Challenging Content 
 
Any student may file a written request with the Director of Admissions and Records to 
correct or remove information recorded in their student records that the student alleges 
to be (1) inaccurate, (2) an unsubstantiated personal conclusion or inference, (3) a 
conclusion or inference outside of the observer's area of competence, or (4) not based 
on the personal observation of a named person with the time and place of the 



Whenever there is included in any student record information concerning any 
disciplinary action in connection with any alleged sexual assault or physical abuse or 
threat of sexual assault, or any conduct that threatens the health and safety of the 
alleged victim, the alleged victim of that sexual assault or physical abuse shall be 
informed within three (3) days of the results of the disciplinary action and the results of 
any appeal. The alleged victim shall keep the results of that disciplinary action and 
appeal confidential. 
 
Access Log 
 
A log or record shall be maintained for each student record that lists all persons, 
agencies, or organizations requesting or receiving information from the record and their 
legitimate interests. The listing need not include any of the following: 
 
A. Students seeking access to their own records. 
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