
 
ADMINISTRATIVE PROCEDURE  3415:  Immigration Enforcement Activities  
 
 
Responding to Requests for Access for Immigration Enforcement Activities 
 





• Name of the officer, and, if available, the officer’s credentials and contact 
information; 

• Identity of all school personnel who communicated with the officer; 
• Details of the officer’s request; 
• Whether the officer presented a warrant, subpoena, or court order to 

accompany their request, what was requested in the 
warrant/subpoena/court order, and whether the warrant/subpoena/court 
order was signed by a judge; 

• District personnel’s response to the officer’s request; 
• Any further action taken by the immigration officer; and  
• Photo or copy of any documents presented by the agent. 

 
District personnel shall provide a copy of those notes, and associated documents 
collected from the officer, to the Assistant Superintendent/Vice President Human 
Services, or Assistant Superintendent/Vice President Student Services. 
 
In turn, the Superintendent/President shall submit a timely report to the District’s 
governing board and the campus public safety office regarding the officer’s requests 
and actions and the District’s response(s). 
 
Responding to Immigration Acts Against Students or Employees 
If there is reason to suspect that a student, or employee has been taken into custody as 



District personnel shall permit a student who is subject to an immigration order to 
reenroll if and when the student is able to return to the District, subject to and in 
compliance with its policy and will make reasonable and good-faith efforts to provide for 
a seamless transition in the student’s reenrollment and reacquisition of campus services 
and support. 


